
OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE DEpARWENT OF ARCHIVES AND HtmORv 

~~ ~~ 

Application Date 

AppliQrion Number 

INSTRUCTIONS: See Publication No. 760M-1 for instructions on completing th i s  form.' Forward signed wbinal to 
Department of Arfhives and History, R m d s  Management Division, 330 Capitol Avend, Atlanta. Georgia. 30334. I 

Department of Education : Application Number 

Division of Special Programs 
Program for Exceptional Children Section c--- 

Office of Instructional Services 

Atlanta. GA 30334 J U L  6 1982 ImL y-0 1982 

8 2 -  223 
D8te Complered D8o Rrsived 

I Attention: scheduling Section. 

I FOR RECORDS MANAGEMENT USE FOR AGENCY USE 11. M n y  Address 

Fikirsnmnged:chronologically by fiscal year; thereunder alphabetically by subject. , 

8. Monthly Refrrenec Rm 

he to six m t h s  old 

How often are records referred to vhich are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

twenty-fin months and older 7 

Letter-size drawers - ;L&l4zedrmferr ; shelver ;omnlrpritvl 
9. Annull Rata of Aaumulation of RcoDrdr 

I 
~ 

~~ 

Exceptional Chlildren Unit Files I Present 
6. Division md Office Function What is the function of the Division and the Office in which this record series is  created? 

The Program for Brceptional Children Section is responsible for providing 
planning, consultation, monitoring and technical assistance for the 187 local school 
districts, 16 Georgia Learning Resources System centers, 24 psychoeducation centers and 
16 Cooperative Education Service 
This unit annually evaluates the LEAS serving handicapped children to determine compliance 
with the regulations and procedures governing special education, as mandated by P.L. 94-142, 
Education of All Handicapped Children Act, and Georgia's Annual Program Plan for Education. 
Units in this Section include: Mental Handicaps, Physical Handicaps, Georgia Learning 
Resources System, Centers for the Severely Emotionally Disturbed, Federal Programs h Special 
Projects and Evaluation and Assessment, P.L. 94-142. 

Agencies in the program for exeeptional children. 

. 
7. R m r d  S e r b  DMiptMn T h i s  file contains the following documents (include form numbersand ti*, ifanyl: 

Attach samples of th file. 
Documentsrelating to: administering the Program for Exceptional Children Section. 

ov(vrrr 1ndudtdare:copies of reports, plans, workshops, itan-, associated correspondence and 
other documents related to the day-to-day administration of the unit. 



ES 

K 

1 1. I 

, NO 10. Qrrrtioniuire (Place an "X '  in the proper column1 
a. Is th is  tile official eopy of the series? 

b Doer the series mta in  confikntial information requiring nurity hmdling? If ycr, +ite law or regulation. 
If not. wilere is it? 

.. 

?etention Requimments The following requires the series to be kept: 

a. State Lm wars. d. Audit per-lod years. 

L Federal h w  WUS. f. Federal retention instructions yean. 
b. Statute of limitation years. e. Administrative med 2 years. 

\ 
Attach copy or e x m  of Imr or regulations. Explain administrative med. 

7 

2. Approvcd Dwrition lnnrucths This agency recommends that the file series be cut off at ?h? end of each: 
0 Calendar Year; FiscalYur; 0 Other men. 

I31 Hold in the current files area 
0 Transfer to local holding area; hold 

III DemOY.  

0 omer (SPeCifYl 

month(s) 1 year(s1: then 
year(s1; then 

Transfer to State Records Cmter; hold &yrar(sl; then 

0 Transfer to State Archives for permanent retention. 

Thete muc Hls apply to a11 P d fl re I UmC tia of tile mies. 

leeommendatim in pua- 
raph 12 r e  approved. 
ff dirapprpvcd. .rod, *fir 
f UpknrOin) 


